Osceola Elementary School

2023-2024 Extended Day Program
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Registration fee 
Registration Fee: After School-$75.00 per child

Registration fee is due at the time of enrollment.  August payment is due on or before Thursday, August 10th.

Student’s Name: ________________________________________________________________________________________
   

     (Last) 

                         

 (First)

□ Male   □ Female         Date of birth _____/_____/_____   Grade _____
Program needed:
· After School daily until 6:00pm
· Before School daily 6:45am-8:00am
· Combined Before & After Care
· Wednesday only until 6:00pm
Parent Information (This information MUST be filled out completely)
Persons permitted to take student:              Mother: □ Yes   □ No            Father:  □ Yes   □ No

(If “No” to above, legal custody documentation must be on file in the front office to legally enforce.)
	
	Guardian Name & Information
	Guardian Name & Information

	          Name of parents
	
	

	          Home Street Address
	
	

	          City, State, Zip Code
	
	

	          Home Phone Number
	
	

	          E-mail Address
	
	

	          Name of Employer
	
	

	          Work Phone Number
	
	

	          Cell Phone Number
	
	                                                                              


Child pick-up in case of Emergency: Osceola Elementary Extended Day Program is hereby authorized to release my student to the following individuals (please provide at least one name other than those listed above).  These individuals may also be contacted in the event of illness or accident. They must present identification to take the student from the Extended Day Program. 
	Name
	Relationship
	Home Phone #
	Work Phone #
	Cell Phone #

	
	
	(     )  
	(     )
	(     )

	
	
	(     )
	(     )
	(     )

	
	
	(     )
	(     )
	(     )

	
	
	(     )
	(     )
	(     )




I understand that the Registration Fee must be paid prior to my child attending the Osceola Extended Day program, and that this fee in non-refundable.  I also understand that Osceola Extended Day Program reserves the right to remove any child from the program after the third late pick-up.
Heather O’Mara, Extended Day Coordinator


Email: Heather.Omara@stjohns.k12.fl.us

Parent Signature: _____________________________________________
Date: ____________________
Special Instructions or Medical Concerns: _________________________________________________________________________________________
_________________________________________________________________________________________
Student Medical Information (all information provided will be kept confidential)
List any medical conditions or allergies: __________________________________________________________________________________________________
__________________________________________________________________________________________________

List any medications taken by student on a regular basis: __________________________________________________________________________________________________
__________________________________________________________________________________________________

If allergy requires an Epi-Pen – one MUST be provided to the Extended Day Program

Will this medication have to be given during Extended Day Care hours?   □ Yes    □ No
If yes, please complete a medication permission form.

Child’s Physician: ________________________________________________ Phone #: ___________________________
Authorization for Emergency Care: 

In case of accident or serious illness and the Osceola Extended Day Program is unable to reach me, I hereby authorize them to contact the physician indicated and to follow his instruction.  If it is impossible to contact the physician, Osceola Extended Day Program may make whatever arrangements necessary to provide care and treatment for my student.  Osceola Extended Day Program and the School District are not financially responsible for the emergency care and/or transportation for said student.

Signature of Parent/Guardian: __________________________________________   Date: ______________________
General Release of Liability (Excluding Negligence on the part of the Osceola Extended Day Program)

The undersigned hereby releases and forever discharges Osceola Extended Day Program, and the St. Johns County School Board, their officers, servants, agents and employees from all claims and demands, rights and causes of action of any kind the undersigned now has, or hereafter may have, on account of, or in any way arising from, personal injuries known or unknown to the undersigned at the present time and property damage resulting or that results from any occurrence which may happen during the time spent in the Osceola Extended Day Program.

Signature of Parent/Guardian: _____________________________________________ Date: ______________________
Permission to help a teacher:
Occasionally a teacher will ask for a student to assist them after school.  The Extended Day Program will have to release its care of that student to the teacher while he/she is helping, until they report back to the program.  If you would like your student to be able to assist a teacher should the opportunity arise, please sign below.
Signature of Parent/Guardian: __________________________________________Date: _____________________________
Permission to watch PG rated movies:

I give my student permission to watch PG rated movies for the 2023-2024 school year.
Signature of Parent/Guardian: __________________________________________Date: _____________________________

Behavior Expectations – Please share this information with your student
Our goal is to ensure that students attending our program are safe and have an enjoyable experience.  To achieve this, students are expected to assist us by following the rules and procedures of the program.  We will make you aware of any issue or misbehavior that may occur, however, after the third incident, a student may be asked to leave our program.  We feel strongly that when we have support from parents at home, we can be more effective in helping our Wildcats learn to make better choices in the future and minimize misbehavior. 
Please read over these policies with your student:

· To ensure student safety, students must remain with their teachers during their designated time and/or are responsible for informing their teachers of their whereabouts by reporting in for Roll Call after students are dismissed from school.
· Students must ask for permission to use the restroom, go to a different location, etc.
· Good sportsmanship and fair play are expected from all students.

· Students are expected to treat peers and adults with respect, both with words and actions.
· K.A.H.F.O.O.T.Y. (Keep All Hands, Feet, Other Objects To Yourself)

· Foul or abusive language or hand gestures are not allowed.
· Chewing gum and lollipops are a safety hazard, therefore, are not permitted.
· For safety, students are asked to report any injuries, conflicts, or mishaps to their teacher.

· Students are expected to responsibly handle school property, materials, or equipment.

· Students are responsible for their own belongings.  Electronics (Game Boys, iPod touch, iPad, etc.) are not permitted.
· The Extended Day Program staff is not responsible for student property, therefore, please keep valuables at home.
Behavior Consequences 
Informal warning
Students are expected to behave in the manner outlined above to help ensure the safety and comfort of everyone.  Should a behavior issue arise, students will be given the opportunity to correct behavior after conferencing with a staff member with an informal warning.  Alternatives and more appropriate behavior will be discussed and modeled.  Informal warnings are removed from a student’s record following appropriate/corrected behavior for a two-week period.  Parent may be notified, however, there is no formal conference.
First Formal Warning
Student will conference with a staff member.  Alternatives and more appropriate behavior will be discussed and modeled. Parent will be notified of any behavior that rises to the level of a formal warning, and it is documented in the student’s record.
Second Formal Warning
Student will conference with a staff member. Alternatives and more appropriate behavior will be discussed and modeled. Parent will be notified of the behavior by way of a verbal conference.  Written documentation with parent signature is required and kept in the student’s file.  The student will be suspended for the Extended Day Program for one week.
Third Formal Warning
Student will conference with a staff member.  Alternatives and more appropriate behavior will be discussed and modeled.  Parent will be notified of the behavior by way of a verbal conference.  Written documentation with parent signature is required and kept in the student’s file.  The student will be suspended from the Extended Day program indefinitely.
Removal from the Extended Day Program
As a last resort, the principal or his designee has the right to withdraw your child from the program if:
· Parent is repeatedly late picking up their student.
· Fees are not paid in advance or are continually late.

· A student displays continual inappropriate behaviors or a serious incident warrants removal.

· There is concern for the safety and/or well-being of any member of the Extended Day Program due to actions of the   student.

Late pick-up policy
Each student must be picked-up and signed out by 6:00 PM.  At any time thereafter, parent will be asked to sign the late pick-up form.  We recognize that circumstances may arise and cause an unavoidable late pick-up.  When that occurs, we ask that you notify us before 6:00 PM.  Parents are allowed three excused late pick-ups, after that, the student will be withdrawn from the Extended day program.
As per St. Johns County School District policy, the parent is charged $5.00 for the first five minutes they are late, and an additional $5.00 for every five minutes thereafter.  Late fees are determined by OES clocks and will be charged to your account.  Please contact Heather O’Mara with any questions regarding this policy.
We are looking forward to your child’s participation in our Extended Day Program.  Go Wildcats.  
Signature of Parent/Guardian: __________________________________________Date: _____________________________


